Memorandum

- Te: State Agency Directors, Budget and Financial Officers, Board. and
: Committee Chairpersons, State Agency Accounts Payable Staff

From: - Shane Osborn, State Treasurer
Carlos Castillo, Director of Department of Administrative Services:

- RE: New mandated Jimits for Automated Clearing House (ACH) direct
deposit payments to: the State of Nebraska vendors

Date: N.OVemh':e_r_ 7y 2_(?6.7

I The cost of issuin‘g‘ and p‘roc‘essing State Treasury warrants cnnﬁnues to i'nmease with:-

The State is able to signifieantly reduce costs and risks of paying vendors via Automated
Clearing House (ACH). The State has estimated that there is currently a cost savings of
at least $0.55 per ACH payment issued in lien of a State Treasury warrant. Further, the

new ACH services contract reduces-these State fees by approximately an additional 40%
over the prior contract.

workmg tﬂgethei to reduce state expenses and nsk by 1eqnnmg the use. of direct deposxt
for payments to high dollar state vendors. (State. vendors have been defined as
busmess ent:tms domg busmess w1th the State af Nebraska and. 1ts agencles, bﬂards,
and Adm;mstratwe Servxces Accountmg Dmsmn a l agenczes were requlred to make ali
vendor payments in excess of $250,000 eiectromcaiiy via the ACH: direct deposit proeess.
In 2000, the mandate limit was dropped to $75,000;

Today, our offices are working together to implement the following phased in mandates
regarding payments to state vendors, This implementation is being staged in order to.
allow agencies adequate timé to-contact vendors and get the vendors enrolled fo receive
payments electronically.

Januag 1, 2008 Absent exceptmnal eir cumstances, all- vendors recewmg payments

¥ ecewe payment electrnmcaliy via Automated Clearmg House (ACH) payment
Further, all vendors receiving multlg! ¢ payments a year are requested to be signed
up and receive payments electronically via AHC payment,




Juiie 1, 2008: All venders receiving payments from the State of Nebraska i in excess
_,of $25.000 will be required to be signed up and receive payment electronically via
Automated Clearing House (ACH) payment.

This ACH requirement does notinelude warrants for tax refunds, welfare benefits,
Tegal séttlements, or claims against the State of Nebraska or state entities; however,

agencies are encouraged to pay by ACH for large-dollar and reoccurring payments
whenever Dossibie Furt'her' if you have existing contracts in pI’ace or are negotzatmg

receive payments from the State of Nebraska elecnomcaiiy t!uough ACH.

The Automated Clearing House (ACH) enroliment form that all vendors are required to
complete can be viewed at the: following websites:

* hitp:/fwww.treasuret.state.ne: ushe/documentsfpubachfonn pdf
‘hitp://www.das state.ne.us/accounting/forms/acheniol pdf

‘Vendots are required to submit this paperwork in order to be- pmd via ACH direct deposit
to the vendor selected bank account. The-vendor should fill in the section that applies to
their entity and then have their financial institution (bank) fill in the necessary
information. Both the bank and vendor signatures are required, The state vendors are
able to receive the payment information from their bank just as they received a payment
advice attached to the State Treasurer warrant,

All'vendors should request that information from their bank as they complete the setup
paperwork, Banks are required per Nationial Automated Clearing House Association
(NACHA) rules to provide that information to their customer if the customer (state
vendor) requests it. During the set’ up process please specify to vendors that these:
‘payments are ACH payments NOT wires. Inthe past, the mislabeling of these electronic
payments has caused a great deal of confusion with state vendors. Once the enrollment

- form paperwo;k is-submitted to State. Accountlng it takes approximately 10 business days
for the banking instructions to becote active in the State’s payment process,

-O.n'ce the above listed ‘mandates are in place within the State Accounting System, all
payments in excess of the above amounts, or teoccurting vendor transactions, should not
be.issued by warrant unless special circtimstances exist.

1f your agency needs assistance or has questions about this mandate, please contact the
Treasury Management Division of the State Treasurer’s Office by email at
tmstaff@treasurer.org and a staff member will get in touch with you to-address your
agency coneerns or assist with individual vendm efir ollment 1ssues
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“Shane —O_Sbl‘ﬂ; Treasurer Carlos Castillo, Director
State of Nebraska Dept; of Administrative Services




